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1. OBLIEE ITOJIOXXEHHW A

Hacrosiuee nonoxenue onpeaenseT nopsaiok paboTsl NpHEMHON KOMHCCHH
Toxmoxckoro komnemxa KHAY uMm. Ckpsbuna, e€ npasa u 00513aHHOCTH.

1.1 [lnst opranu3sanuu npuéma J0KyMEHTOB, MocTynaioumx B Kosnemk, npopeaeH s

BCTYNUTEJILHBIX UCIIBITAHHE U 3aUMUCJIEHHSA B COCTAB CTYZICHTOB JIMII, BBIACPIKABIIMX

BCTYIIMTEJIbHBIC UCNIBITAHMS M NPOLIEAIINX 110 KOHKYPCY, OpPraHu3yeTcs HpHéMHaﬂ KOMHUCCHA
KOJLIEDKa.

[IpuémHas KOMHUCCHS TaKsKe KOOPAHHUPYET IPOhOPHUEHTAIMOHHYIO paboTy

1.2 [IpuéMHas KoMHcCHs B CBOE# paboTe PYKOBOACTBYETCS CIEAYIOMIMUMH JOKYMEHTAMH:

* 3akoH Keipreisckoii Pecniy6muiu "O6 oGpazoBannu';

* [Tonoxenue 06 0OpazoBaTeNbHOM OpraHU3alMK CpeaHero npodeCCHOHANIBHOr0 00pa3oBaHus
Keipreizckoit Pecnybnuku, yreepxaeHHbBIM ocTaHoBIeHHeM [IpasuTensctsa Keiproizekoit
PecnyGnuku "O6 yTBep)KIeHHH HOPMATHBHBIX [TPABOBBIX AKTOB, PErYJIUPYIOIIMX
ACATENEHOCTE 00Pa30BATENBHBIX OPraHU3AHH BBICIIETO ¥ CPEIHErO MPO(PeCCHOHATBLHOTO
oOpasoBanus Keipreizckoit Pecniybmuku" ot 3.02.2004 roga No53;

* «Ilopsiziok npuema CTyIeHTOB B 00pa3oBate/ibHbIe OPraHU3alMi CPeIHEr0
npogeccruonanbHoro obpasoBanus Keipreizckoil Pecriybnukn», yTBEpKIeHHBIM
nocranoBjieHreM IlpasurenscTa Keipreisckoit Peciybnuxu ot 4.07.2012 rona Ne 470;

* YcraB Tokmokekoro kommtemka KHAY um. Ckpsduna;

* [IpaBuna npuéma B Toxmoxkckoro komnexa KHAY um. Cxpsabuna;

1.3 Cocra npuéMHOI KOMHCCHU KOJLIEKA YTBEPIKIACTCS IIPHKA30M JUPEKTOPa

KOJIIE/Ka, KOTOPBIH SIBISIETCS Mpe/iceIaTeNieM PUEMHON KOMUCCHH.

1.4 IIpeacenarens npuéMHOR KOMHCCHH PYKOBOJHT BCCH JESATEIBHOCTHIO TPUEMHOI
KOMHCCHH ¥ HECET OTBETCTBEHHOCTH 3@ BHINOJHEHHE KOHTPOJIBHBIX LM(p npuéma, codIoaeHHE |

32KOHOJIATENIbHEIX aKTOB M HOPMATUBHBIX JOKYMEHTOB [0 ()OPMHUPOBAHMIO KOHTHHIEHTA
CTYJCHTOB, ;

onpenesseT 06A3aHHOCTH €€ YIEHOB H YTBEPIKAACT IIaH paboThl IPUEMHON KOMHCCHH.

1.5 OTBeTCTBEHHBIN CeKpeTaph IIPHEMHON KOMHCCHH HA3HAYAETCS IPHKA30M I PEKTOPA

Konepky U3 uncna aAMHHHACTpALIMK WK NIPENOAABATEIbCKOIO COCTaBa KOJIJIeKa Ha
OCHOBaHHWHU coriacosauuss MOH KP.

T

1.6 Cpox monHOMOYHMI NPUEMHOM KOMHCCHH — J1Ba roa. [IpuEMHAS KOMHCCHS HAUYMHAET

P

o

paboTy He Mo3/]Hee, YeM 3a TPX MecsIlia 10 Havyaaa IpuéMa J0KYMEHTOB.

1.7 Ilpukas 00 yTBEpIKACHUM COCTABA TPUEMHON KOMUCCHH H3JAETCA HE MO3/AHEE arpers
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MecALa, aTTECTallMOHHA, ane/IIIHOHHAs ¥ TPAHTOBAss KOMUCCHH - HE ITO3(HEE, YeM 3a MECSI]
J10 Haqasla BCTYITUTENbHBIX 9K3aMEHOB, OTBETCTBEHHOI'O CEKPETaps HE MO3/IHEE, YEM 3a MECSI] 10
Hayasia ipué€Ma JOKYMEHTOB

1.8 Hactosuiee ITonoxenue JIEeHCTBYET 10 MPHHATUSA HOBOTO ITo10KEeHUs UM BHECEHUS B

HEero U3MeHeHHH.

2. ®YHKIMHU [IPUEMHON KOMUCCUU
B nensx ycnemsoro pemenus 3ana4 1o GopMHpOBAHKIO KOHTHHIEHTA CTYACHTOB

Konnemxa, npuémuas komuccust paspabaTblBaeT IUIaH U ONIPENENsieT TAKTHKY MOATOTOBKH K
NpUEMY,

BeJIeHUs MPOQOPHEHTALMOHHOM paboThl, TPOBEICHMS BCTYMHTENBHBIX HCIBITAHHH, IS YEro:
* C IPeOAABATEIIAMH ONpEACIAeT OOIME NIPHHLUTIBI UX JEATETBHOCTH COBMECTHO CO
IIKOJIaMH B NIEPHOJ, TPO(GOPUEHTALIMOHHOM paboThI;

* BbIpabaThIBaeT NOAXO0/IbI K PEKIaMHO-HH()OPMALMOHHOM JEATENBHOCTH, pa3pabaThiBacT U
YTBEPKAACT UX;

* OTBETCTBEHHBIN CEKpeTaph NPUEMHOH KOMUccHU pa3pabaThiBaeT rpad Uk nposeaeHus J{Hei
OTKPBITBIX JIBEPEH Ha TEKYIIMiH Y4eOHbIH roj;

* BEIET KPYIJIOTOAUYHBIN IPHEM NTOCETUTENEH IO BOIIPOCaM MOCTYIIEHHUS B KOJUIEIK,
ocyiecTiseT 00paboTKy MUCEM U 3aIPOCOB IpakaaH, JaéT CBOCBPEMEHHLIE OTBETHI Ha HUX,
IIPOBOJIMT KOHCYJIBTALMHU TOCTYNAIOIIHUM 1O BLIOOPY CHELHATBHOCTH, Hauboee
COOTBETCTBYIOIIEH X CIIOCOOHOCTSIM, CKJIOHHOCTSIM M MOIrOTOBKE;

* KOOPJMHHUPYET JAeSTEIbHOCTh BCEX OPraHOB U MOJpa3AeIeHHN KOJLIeIXKa, OTBETCTBEHHbIX 3a
IPOQOPHEHTALMIO MOJIOAEKHU U NOArOTOBKY €€ K BCTYIHUTENBHEIM DK3aMEHAaM;

* OpraHu3yeT NPHEM JOKYMEHTOB, IPHHUMAET PEIIeHHE O JONYCKE MOCTYNAIOMMX K cAade
BCTYIHMTENBHBIX 9K3aMEHOB H OTIPE/IesIsieT YCIOBHS yYacTHs B KOHKYpCe;

* paccMaTpuBaeT Pe3yJIbTaThl BCTYIIHTEIbHBIX HCIIBITAHUH, OCYIECTBISAET KOHTPOJIb paboThl
IPEIMETHBIX IK3aMEHAMOHHBIX KOMHCCHH, paCCMaTPHBACT M YTBEPKAAET PE3YIbTATHI
paboTHI aneNNSIHOHHON KOMHCCUH;

"paCCManHBaeT PEe3yJIbTaThl BCTYNIUTENBHBIX HCIIBITAHHUI, OCYIIECTBISIET KOHKYPCHBIM 0TOOP
U IIPUHHUMAET peLIeHUe O 3a4YMCIIEHUH aOUTYPHEHTOB B YHCJIO CTY/AEHTOB [IEPBOTO U BTOPOrO
KypcoB. Pelrenne mpuéMHON KOMUCCHH KOJLIE/KA, 0QOPMIICHHOE TPOTOKOJIOM, SBIACTCS
€IMHCTBEHHBIM OCHOBAHHEM K 3aYHCIIEHHIO;

* KOHTPOJIMPYET AEATENbHOCTh TEXHUYECKUX, HHPOPMAIIMOHHBIX, OBITOBBIX CITY:KO,

068CI’IC'~IHB&IOLHHX OpraHyu3aluio 4 IIpOBCACHUE npnéma CTYACHTOB.
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3. ITIPABA U OBS3AHHOCTH YJIEHOB [TPUEMHOM KOMUCCHUH

2.1. Ilpencenaresnb NpUEMHOH KOMHCCHH PYKOBOJIHT BCEl eATENHHOCTHIO MPUEMHOH
KOMHCCHH 1 HECET OTBETCTBEHHOCTD 32 BHITIONHEHHE KOHTPOITBHLIX UU(p npréma, coOmoneHue
[TpaBui npuémMa u Ipyrux HOpMaTHBHEIX JOKYMEHTOB, BK/HOHAs TpeboBaHMs HACTOALIECIO
[Tonoxenus ¥ peLieHu i MpUEMHOH KOMHCCHH.

2.2. OTBETCTBEHHBIN CEKpeTaph NPUEMHON KOMHCCHH!

* ONpeie/IseT PeXXUM paboThl MPHEMHOH KOMHCCHH, obecrneynBaeT moAroTOBKY M NPOBEJIEHHE
npuéMa,

» pacrpeienseT o6sA3aHHOCTH MEXLY WIeHaMH NPUEMHON KOMHCCHH B IIpeaeiax
yCTaHaBJIHBAaeMBIX QYHKLMH,

« yrepxcaaercss MOH  KP pacnicanue BCTYTIHTENIBHBIX UCTIBITAHUH;

* OCYIIECTBIISIET 0flIee PYKOBOACTBO pabOTOH IPEAMETHBIX IK3aMECHALMOHHBIX KOMMCCHI;

* MPOBOJMT MPHEM IPAXKAAH MO BONPOCAM IOCTYILICHHS B KOJIICDK;

* OCYIIECTBISCT HEMOCPEACTBEHHOE PYKOBOJICTBO npodopreHTAHOHHON pabOoTON KOILIEK,
peKIaMHO-UH(DOPMAIHOHHBIM 00eCIIeYeHHEM NIPUEMa;

* -opranu3yeT moA0op M MPeOCTAaBISET JUPEKTOPY HA YTBEPXKICHHE COCTAB arnesHOHHOMH,
ATTECTALIOHHON U [PaHTOBOM KOMHCCHH;

« OpraHu3yeT H3yYeHHE WICHAMH IPAEMHOM KOMHCCHH M IIPEJMETHBIX, 1 aMEIUIALOHHBIX
KOMHCCHII TTpaBHJI TPHEMA B KOJUIEDK M APYTHX HOPMATHBHBIX TOKYMEHTOB 110 npuéMy
MunuctepcTsa oOpaszoBanus 1 Hayku KP;

« Opranu3yeT HH(GOPMALHOHHYIO pabOTy KOJIIEIKA;

« FOTOBHT K ITyGIHKAIHH POCTIEKTHI M APYTHE PEKIAMHO-HH(POPMALMOHHBIE MAaTEPHaIbl
NpuEMHOM KOMUCCHH KOJITCKA;

* OpraHU3yeT HOATOTOBKY JOKYMEHTAI[HY IPHEMHON KOMHCCHH, SK3aMEHAIMOHHBIX
MATEPUANTOB M XPAHEHHE HX, KaK I0KYMEHTOB CTPOrOH OTYETHOCTH,;

* KOHTPOJIMPYET [PABHIBHOCTE OOPMIIEHHS IOKYMEHTOB aOUTYPUEHTOB H BEICHUE
PEruCTPAIlMOHHBIX XKYPHAJIOB;

* OpraHusyer noﬁFOTOBKy pacmycaHus BCTYNUTENbHBIX JK3aMEHOB M POBE/ICHHC
TpeadK3aMeHallHOHHBIX KOHCYJ/IbTalu#;

* TOTOBHMT MaTEPHAJIbI K 3aCeJaHUIO MPUEMHOM KOMHCCHH.

2.3. UneH npuéMHOH KOMHCCHH:
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paboTaeT M0 HEMOCPEICTBEHHEIM PYKOBOACTEOM OTBETCTBEHHOTO CeKpeTapsi TPUEMHON

KOMMCCHH U BBIIIOJIHIET €T0 TIOPYYEHMS,

* OCYIIECTBIIACT IPUEM M 06pabOTKY HOKYMEHTOB OT NOCTYNAIOUINX;

* BBITOJIHACT ; & %
eT 0053aHHOCTH OTBETCTBEHHOTO CEKpeTaps MpUEMHON KOMHCCHH B €ro OTCYTCTBHE;

e FTOTOBUT CITMCOK JIHII, peKOMeHL[OBaHHBIX K 3a4YHMCJICHUIO, HpGILOCTaBI/IB]_HIdX OpHUruHaIbL

COOTBETCTBYIOLIHX JOKYMCHTOB H YCIICIIHO BbIICPKaBIIHX BCTYIHUTEIBHBIC MCTIBITAHUS.

4. OPTAHU3ALIUSA PABOTDBI [IPMEMHOW KOMUCCHU 1 JIEJIOITPOU3BOJICTBO

4.1 Opranu3zanus paboThI TPHEMHOH KOMHCCHH 1 JIEJIONPOH3BOJACTBO AOJDKHEI

o6ecrednBaTh COOIIOIEHHE TIPaB JTMYHOCTH H BHITIOTHEHAC rocy/IapcTBEHHBIX TPEOOBAHHH K

npuéMy B Kosutek. Pabota NpUEMHON KOMHUCCHH o(opMIsIeTCs IPOTOKOJIaMH, KOTOPEIE

NOAMHUCHIBAIOTCA HpGJlCe)laTGJ'IeM 1 OTBETCTBEHHBIM cereTapéM HpHéMHOﬁ KOMHCCHH.

1oTcs O0JIBITUHCTBOM r0JIOCOB IIPH HaJIn4YWH HE

PemeHusi PUEMHON KOMHCCHH YTBEPIK/IA

Menee 2/3 yTBepKAEHHOTO COCTABA.

4.2 TIpuéMHas KOMHCCHS ONPENeAcT ¥ JOKyMEHTaIbHO O(opMIIsieT 00513aHHOCTH BCEX

cHu HpOBeJL{eHIfI}O an'e‘Ma CTY/JACHTOB B KO

U OOBIBISET:

JUll, HpHBJ’ICKaCMbIX K IIOATOTOBK JUICTDK.

4.3 Jlo nauana npuéma JOKyMEHTOB npuEMHas KOMHCCHS! OTIPE/IEIACT

it xosemx KHAY nuM. Cxpsbuna;

« IpaBmiIa NpuémMa B ToxMOKC
7K 0OBSBISAET IPUEM B

e IepevcHb crenuanbHOCTEH (mpodeccuit), IO KOTOPBIM KOJUIEA,

Ha OCYIIECTBIEHHE 06pa3oBaTeIbHOU JeATeNbHOCTH (€

COOTBETCTBHH C ULIeH3HER

BhIe/IcHEEM (POPM MOy HEHHA o6pazosanus (OUHAsL, 3a04Has);
a30BaHus, HEOOXOAUMOC I nocTyILIeHUs (OCHOBHOE o0ruee,

« TpeOGOBaHUS K yPOBHIO obp

cpenHee odmee H HauaTbHOE TPOPEcCHOHATBHOC 06pazoBanKe);

* 1epeICHb BCTyHI/ITeJ'IbeIX I/ICHBITaI{I/Iﬁ;

o yHpOpMALHIO O dopmax npoBeaCHH MCTIBITAHHIL;

4.4 [TpuéM JOKyMEHTOB perucTpupyercd B KypHanax yCTaHOBneHHoﬁ ¢opmsl. B neHb
OKOHUAHMS TIPHEMA Ky pPHAIIET 3aKpBIBAIOTCS {TOrOBO# UepTOH € NOAMHCHIO cekpeTaps
nprEMHON KOMUCCHH.

§, IpUEMHAs KOMHCCHA NIpUHAMAET

4.5 B cOOTBETCTBHH € 0J1y4eHHBIMHU JOKYMEHTaM

CTYNaroero aOMTYypHUEHTA

K BCTyﬂHTCﬂbH bIM UCIBITAHUIM.

pelneHue 0 J01YCKe IO
WU M JIMUYHBIC JIENA AOUTYPUEHTOB XPaXsiTCs KaK JIOKYMEHTBI

4.6 ypuansl perncTpal

cTporoi OTUETHOCTH.
4.7 Pacncalte BCTYMHTETBHBIX JCIIBITAHUH YTBEPIKAACTCH MOwuH KP.
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4.8 TIpuéMHas KOMHUCCHS TTPEJOCTABIISET BO3MOXKHOCTD MOCTYNAIOIIAM H, UX pOUTESIM
(3aKOHHBIM MPEZICTABUTENSAM) 3HAKOMHUTECS C COACPKAHHEM 00pazoBaTebHBIX POrpaMM 10
CIIELMATLHOCTH, a TAK)Ke, C IOKYMEHTaMH, perjaMeHTHPYIOIHM paboTy nMpuéMHON KOMHCCHH.
4.9 INpuémHas KOMHUCCHS KOJLICKA obecreurnBaeT pyHKIMOHMPOBaHHE TeNEGOHHOH

JIMHUY ¥ YIEKTPOHHOM MOYTHI OTBETCTBEHHOIO CEKpETaps NpUEMHOM KOMHCCHH KOJIIe/DKa U

OTBETOB Ha 0OpaIleH s, CBA3aHHBIC C NPUEMOM IPaXKIAH.

5. OTYETHOCTD IIPMEMHOM KOMUCCHHY

5.1. Pa6oTa mpuEMHOM KOMHCCHH 3aBepLIacTCs 0TYETOM 00 uTorax npuémMa Ha 3aceJlaHuHi

[Tenarornyeckoro coseta Koyuemxka.
5.9 B kauecTBe OTUYETHBIX JOKYMEHTOB [PH IPOBEPKE paboTHI NPUEMHON KOMHCCHH
MpPEeACTABIIAIOTCS:
« [IpaBuna npuéma B KOJICUK;
‘ * NIPUKa3bl 10 YTBEPXKICHHIO IPUEMHOIA, aneIsIHOHHOH, aTTeCTalOHHOM U IPaHTOBOH
y KOMHCCHUH;
, * IPOTOKOJIBI IIPUEMHON KOMHUCCHH, JKyPHATIBI perucTpalyy J0KYMEHTOB, IOCTYNAIOMIHX;
i + JoroBOpa Ha 00y4EHHE C OIUIATOH CTOMMOCTH;
i * pacIucaHyue BCTYMHTEIBHBIX UCITBITAHUH;
,
i * TUYHBIE JIe)Ia IOCTYMAatOIIHX;
| * aKTBl PACCMOTPCHHA aneJUIsIiH;

A
! ¢ TIPUKa3kbl O 3aYMCIIEHUH [IOCTYIIAIOIINX B COCTaB CTYIEHTOB.
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